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0 ¢opMHPOBAHNH, BeJeHHH H XPAHEHNH JIHYHBIX JeJI 00yJaromuxcs
B I'TIOY S0 PhIONHCKOM JIECOTEXHHYIECKOM KOJLIEIKE

1. O0mue MoJI0KEHHS

1.1. Hacrosmee Ilomoxkenwe o mopsiake (GOPMUPOBAHHSA, BEICHHS W XPaHEHMSA JHMYHBIX JCI
ofyuarommuxcs (mamee — llomoxerue) ompenenseT TpeGosaHus K (HOPMEPOBAHMIO,
BEECHMIO ¥ XPAHEHHIO &MuHBIX nen obydaromuxcs B ITIOY IO PeibmackoM
JTECOTEXHUYECKOM KOJUTEIKE (Iayee — KOIIEK).

1.2. Tlonoxxenue pa3pabOTaHO B COOTBETCTBHH CO CIEAYIOIIMMH HOPMAaTUBHLIMH PABOBBIMU 1
JOKANbHEIMA HOPMATHBHBIMY aKTaMMU:

— @epepanbHEEIM 3aKoHOM OT 29 mexabps 2012 r. Ne 273-@3 «O6 o0Opa3oBaHUU B
Poccuiickoit ®enepamumy (¢ H3MCHEHISIME 1 TOTIOJHEHHSAMH OT: 7 Mad, 7 wurons, 2, 23
wromst, 25 Hosbpa 2013 1., 3 despais, 5, 27 Mas, 4, 28 wmrons, 21 mroms, 31 nmexabps
2014 r., 6 ampens, 2 Mas, 29 mrons, 13 mions, 14, 29, 30 nexabps 2015 r., 2 mapTa, 2
wrors, 3 mroms, 19 mexa6ps 2016 r., 1 mas, 29 uron, 5, 29 nexabps 2017 r., 19 dbespains,
7 mapra, 27 wioHs, 3, 29 uiond, 3 aBrycra, 25 nexabps 2018 r., 6 Mapra, 1 mMad, 17 urons,
26 mronst, 1 oxts6ps, 2, 27 nexabps 2019 r., 6 despans, 1, 18 mapra, 24 anpens, 25 Mad,
8 wronst, 31 mroms, 8, 30 mexabps 2020 r., 17 deppans, 24 mapra, 5, 20, 30 ampedns, 26
Mast, 11, 28 mons, 2 mons, 30 xexabpst 2021 r., 16 ampens, 11 wuromd, 14 wromns, 24
cenTa6ps, 7 okTa6ps, 21 Hosbps 2022 1., 5, 19, 28, 29 nexabdpst 2022 r., 6, 17 despans,
14 anpens, 13, 24 mions, 10 mrons, 24 mrons, 4 aBrycra 2023 1.);

— ®enepansEbM 3akoHOM 0T 27 mromd Ne 152-03 «O mepCOHAIBHEIX NaHHBIX) (c
M3MEHEHUSIMH ¥ JOIIOTHCHUAMH);

— IlpuxasomM MunucteperBa npocsemenns P® or 2 cenrsabps 2020 r. Ne 457 «O6
yrBepKaenun Ilopsika npuemMa Ha oOydeHHe MO 00pa3sOBATENBHBIM IPOrpaMMam
cpeHero npodeccroHaIbHOro 06pa3oBaHmsy» (C U3MCHCHUIME H JIOTIOJTHEHUSAMH )}

— IIpwkasom MunoGprayku Poccuu ot 24.08.2022 Ne 762 «O6 yTBEpKICHUH [lopsnxa
OpTaHW3aIUH ¥ OCYIIECTBIEHHs. 00Pa30BaTENBHON NEATENBPHOCTA 10 00pa30BATEIbHbIM
IporpaMMaM ~ CpEeIHero  Ipo(ecCHOHANBHOTO — 00pasoBaHusy  (3aperMCTPHUPOBAH
MHIHEHCTEPCTBOM IocTHlME  Poccuifckoit  @enepamum 21 ceHTAOPA 2022 T
perrcTpanuornbit Ne 70167) (¢ H3MEHEHHAME U JIOTIONTHEHHSIME);

" — IlpukasoM MumncrepctBa mpocsemienns Poccmm or 14 oxmsibps 2022 Ne 906 «O6
yTBEpiKIAeHUH Ilopsiaka 3alloNHEHMS, ydYeTa M BBUIAYH JHUIUIOMOB O CPCIHEM



npod)ecCHOBANBEHOM 00pa3oBaHui i MX HyOmmkarToBy (3apermcTpupoBaHo B Mumrocte
P® 24 moa6ps 2022 r. peructpanuonnsiii Ne 71119); }

— TIlpuxasom Mumno6prayku Poccun ot 5 ampems 2013 1. Ne 240 «O6 yrBepKIeHHH
00pa3LoB CTYIEHYECKOro OHMIeTa I CTYAEHTOB W 3aYeTHOW KHIDKKH JUL1 CTYJCHTOB
(KypcaHTOB), OCBaMBAIOIIHNX obpazoBaTenbHBIE TIPOrpaMMBbI CpEIHETO
npodecCHOHATTFHOI0 00pa30BaHUsgY;

— Ilpuxasom Pocapxusa ot 02.03.2020 Ne 24 «O6 yreepaeHuu lIpaBui OpraHuM3aluy
XpaHEHHsI, KOMILIEKTOBAHHS, y4eTa U HCIOIB30BAHKSI TOKYMEHTOB APXMBHOIO (omHIa
Poccuiickoit Penmepaiii ¥ APYTUX APXHBHBEIX JOKYMEHTOB B TIOCYHZAapCTBEHHBIX H
MYHHIIANIANTBHBIX ~ apXHBAaX, My3eaX H ~OuONMOTeKax, HAy4YHBIX OpraHM3allisixy
(sapermcTpupoBano B Mumtocte Poccmm 20.05.2020 Ne 58396) (¢ H3MCHEHMAMH X
JOIOJTHCHUASIMH);

— YcTaBoM KOJUIEIKa;

— Ipasuzamu mpuema Ha obydenue B I'TIOY SIO PrIOHHCKHMN TeCOTEXHUISCKHH KOTUIIEDK
110 06Pa30BaTENBHEIM IPOrPAMMAM CPEIHEr0 IPOhECCHORATBHOIO 00Pa3OBAHHL.

1.3. JIwumble nena OOYYAIOIMUXCS OTHOCATCS K JOKyMEHTaM, COICpKalUM IEPCOHAIbHBIC
nampsle. MubopMarms, copepXamas B JIMYHOM Jene OOydJaroluxcs, HE MOKET
meperapaTbcs TPETBMM JIMIAM 33 HCKIOYEHHEM  ClIydaeB, IPEXyCMOTPEHHBIX
38KOHOJATEIIECTBOM.

1.4. JIuua, BAHOBHBIC B HAPYIIEHAH HOPM, PETYJIHPYIOIUX IOTydeHHe, 06paboTKy, mepeady 1
3aIIATy IEPCOHANBHBIX  JAHHBIX  OOyYArOIMXCs, HECYT JHCIMIUIMHAPHYIO |
aJIMIHHCTPATUBHYIO OTBETCTBCHHOCTh COITIACHO (peepabHOMY 3aKOHOIaTEIbCTBY.

1.5. Ilo obumuansHOMYy TpeGOBAHMIO IIPE/CTABUTENEH OpPraHOB HCIONHUTEIBPHOHM BIACTH H
rocyJapcTBEHHBIX OpraHoB PP, ohopMICHHOMY B yCTAHOBICHHOMY IOPSJIKE, 3 JIAYHOTO
nena 06ydaromerocss MOXeT OBITh Iepefana MHpopMamusa B o0beMe, HE MPEBHINAIOMEM
00BbeM 3ampaluBacMbBIX cBemeHHM. IlucbMeHHOe paspeleHHe Ha HIPEAOCTaBJICHUC
HHQOPMALUY U3 JIAIHOTO JeNa, 00ydaromerocs AacT IUPEKTOp KOJIIeKa MM JIMIO0, UM
YIIOJTHOMOYEHHOE.

OpHIHHAIE JOKYMEHTOB M3 JIMYHOTO JIeNa, 00y9aroIIerocs BBIIAIOTCS II0 OIKCH, IPX 3TOM
B JIEJIO IIPMKJIAIBIBACTCS KOIIUS BBIIaBAEMOTO JIOKYMEHTA.

1.6. Hacrosmee Ilonoxenue 00sS3aT€TBHO IS COTPYAHHMKOB KOJUISIXa, OTBETCTBEHHBIX 32
(hopMHpOBaHHKe, BECHUE I XPAHEHHUE JIMUHBIX JE 00y IAIOIIHXCSL.

1.7. TpeGoBanue HacTosAmero IlomokeHus MAalOT BO3MOXKHOCTh JIHMIAM, HE 3aKOHYHBIIMM
0GyHeHIe, BOCCTAHOBHTRCS B KOIUIE/PKE IIOCTIE OTUHCIICHN, & TAKKe paHee 00ydaBIIuMCs
HAa OCHOBAHWH 3afBJCHHUS ¥ COOTBEICTBYIOIIMX JOKYMEHTOB IIONydUTh JyOJMKar
JOKyMeEHTa 06 06pa3oBaHuy | 0 KBau(UKAIMH IPH TTOpHe, OTEPE OPUIHHANA THO0 HHbIE
JOKYMEHTH  (CUIpaBKM,  CBEZCHHWs), IOATBEpXKnaromue  (haxT oOyueHuss 1O
COOTBETCTBYIOIIEH 00pa30BaTeIbHOM IPOrpaMMe B KOJUISIKE.

2. ®opMHpOBaHHEe JUYHBIX JeJ 00yIaroIuXCcs

2.1. ®opMupoBaHHEe JWYHOTO Jiela OOydaromerocss OCYIISCTBIACTCA Ha JTame IpHeMa
JIOKyMEHTOB ITOCTYIAIOINUX B KOJUICIUK.

2.2. JIuunoe pneno (opMupyeTcs Ha KaX[JOIO IIOCTYIIAOUIEro B KOJIC/UK M N0 3a9HCICHIA
xpaauTcss B IlpmemHOll Komumccumu. [locTymaromeMmMy IIpH JIMYHOM IIPSIOCTABICHUH
JIOKYMEHTOB BBIAETCS PAcICKa O IIpUeMe TOKYMEHTOB.

OTBETCTBEHHOCTH 3@ (JOPMHPOBAHUE U BEICHUE JMYHBIX JIEN MOCTYNAIOIMX BO3/IAaracTCs Ha
OTBETCTBEHHOTO cekperaps I[pueMHON KOMHUCCHH.

2.3. TocIie 3a9HCiIeHNS 00YIatOUXCs, X JIMYHBIC [e1a OTBETCTBEHHEIM CEKpeTapeM IPHEMHOH
KOMICCHH HEPEAIoTCcsa B y4eOHYIO YacTh HE IO3JHEe, YeM 3a 5 pabodux JHEH o Hadaia
yae6HOro roza. OTBETCTBEHHOCTh 3a JajbHEWINEee BEACHHE H XPaHCHHE JHMIHBIX JCT
06 yJaromuxcs BO3JIaracTes Ha cekpeTaps y9eOHO! JacTh KOIUIe/Ka.



2.4. ChopMHEpPOBAHHOE IPHEMHON KOMHCCHEH JMYHOE Jeno O0yJaromerocs Ha MOMEHT
mepeadl B y4eOHYIO 9acTh B 00S3aTENBHOM TMOPSIKE JODKHO COASPIKaTh CIENyOIIne
JOKYMEHTBL:

OIIHCH BJIOJKEHHBIX JOKYMEHTOB;

JIMYHOE 3asBIICHHE O IIPHEME B KOJUICMK C COINIacHeM Ha 00pabOoTKy MEepCOHAIBHBIX
JTAaHHBIX );

KOIIMIO TOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD, TPAKAAHCTBO;

xonmro CHUJIC;

OpHTMHAT WIH 3aBEPEHHYIO KCEPOKOIIHIO JOKyMeHTa 00 oO0pasoBaHud H (WIH)
JOKyMeHTa 00 06pazoBaHuu W O KBanudukamue (C HCIOb30BaHKEM (YHKIHOHANA
nopranos ['0Cy1apcTBEHHBIX YCIYT);

OPHTHHAJ WX KOIHIO JOKYMEHTa, HOATBEPIKAAIOIIEro NPaBo MPEUMYINECTBEHHOTO MK
TIEpPBOOYEPETHOTO TIPHEMA B COOTBETCTBUH C YacThio 4 cTaThu 68 De/iepabHOro 3aKoHa
«06 obpasosanuu B Poccutickoit Oeneparum»;

3aBepeHHEI B YCTAHOBICHHOM IIOPAIKE IIEPEBOA Ha DPYCCKOM A3BIKE JOKYMCHTa
HHOCTPaHHOTO ToCyapcTBa 00 00pa30BaHUH M IIPHUIIOKEHHS K HeMY (I HHOCTPaHHBIX
IrpaXK/aH);

CBHIIETENHCTBO O IPU3HAHUU WHOCTPAHHOTO 00pa3oBaHus (U1 HHOCTPAHHBIX Ipak/JaH B
cTydae HeOOXOMUMOCTH IOATBEPKICHHS YPOBHS OOpa3oBaHHUA, IOIyYaeMOro 3a
py6GesxoM, pocCHiCKOMY ¢ COOTBETCTBEEM CO CT. 107 @3 ot 29.12.2012 Ne 273-03 «O6
obpasoBaunu B PO»);

KOIMH JOKYMEHTOB WM HHBIX JOKA3aTENbCTB, IOMTBEPIKIAIOIMX MPHHAIIEKHOCTD
COOTEUECTBEHHIKA, IIPOKUBAIONIETO 38 PyOEKOM, K TPYIIaM, IPelyCMOTPEHHbM CT. 17
®3 or 24.05.99 Ne 99-®3 «O rocymapcTBeHHOH momuTHKe PP B OTHOLICHUE
COOTEYECTBEHHUKOB 32 PyOEKOMY; ,
JTOKYMEHTBI, HOATBEPKIAIOMIE HHBAIMAHOCTE WM OTPAaHMYEHHBIE BO3MOXHOCTH
370pOBbs, TpPEOYIOIIME CO3JaHMS OCOOBIX YCIOBHH JULL Ca9d BCTYMHTEIBHBIX
HCIILITAHMIA U JabHEUIero o0yJeHus;

JOKYMEHTHI, IIOJTBEPKIAOIME OPUAMIECKHM CTaTyCc JETed-CHpOT M  JeTeH,
OCTaBIIKXCS O€3 TONEUEHUSI POJUTENIEH,

CIIPABKY O IPEIBAPUTENFHOM MEIUIIHHCKOM OCMOTPE;

PE3yIIBTATHI BCTYIUTENbHEIX HCIIBITAHNH;

6 portorpadmuit pasmepom 3 X 4;

HoroBop 06 06paszoBaHmM (B CIydae HOCTYIUIGHHH 33 CUET CPEACTB (U3MUSCKHX HIIH
FOPHUTHYECKIX JIUIT);

KOIIMIO JIOTOBOpa O IieieBoM 00ydeHHH (B Cilydae 3aKIIOYCHHS JI0roBOpa O ILEICBOM
00yUeHMH MEXKIy MOCTYIAIOmMUM Ha 00pasoBaTeNbHYIO IPOrpaMMy CPEIHETO
IPo(ECCHOHANLHOr0 06pa3oOBaHUs W OPraHoM IOCYNAapCTBEHHOH BIACTH CyOBeKTa PO,
OpraHOM MECTHOTO CAMOYIIPABICHHS HIIE OPTaHA3aIlken);

JIHYHYIO KapTOUKy 00ydaromerocs ¢ yKasaHueM HoMepa IIPHKa3a O 3a9UCIICHIN.

2.5. JToKyMeHTEI, TIOATBEPKAAIOIIAE IOPUIMIECKHH CTaTyC NETeH-CUpOT M JACTeH, OCTaBIIMXCA
Ge3 MOMEeUCHHs POMUTENEH, MOTYT BKJIAJIBIBATECA B JIMYHOE JENO OOYYaroIIerocs IMocie
3QUNCIICHMS] B CIIyYae BO3HHKHOBEHHMs IIpaBa Ha IPENOCTaBICHHE O0ydJaroleMycs JBroT
cornmacHo @3 ot 21.12.1996 T. Ne 159-@3 «O HOMOMHATENBHBIX TAPAHTUAX 110 COLUAIBHOM
IIOMUIEPIKKE JETeH-CHpOT, OCTABLIMXCS Oe3 IONEUeHMs pOpMTENed» (C H3MEHCHHS OT
14.07.2022 rona).

2.6.1Ipu 3aumcieHMM OOydYaromerocs B IMOpSIKe IEpeBofia W3 APYrod 00pasoBaTeIbHOK
OpraHu3aI|HA JHTHOE N0 GOpMUpYeTCs ceKpeTapeM ydeOHOH qacTi Komieka. B mramnom
Jiene 00Y4YaOIEerocst, 3a9NCIIeMOT0 B MOPAIKE IEPEBOAA, IOJIKHBI XPaHHTECS:

3asBIICHHUE O TIEPEBOJIE;
cipaBska 00 00y9IEHUH MM O IIepHoJie 00ydeHHU;



— BBIIHCKA U3 IIprKa3a 00 OTYHCICHUH B CBSI3U C IIEPEBOAOM;

— IOKyMEHT O HpeIIlecTByomeM o0pa3oBaHuy (OPHTHHAN YKa3aHHOTO JOKYMEHTa HIIH
€ro KONHS 3aBepPEHHas B yCTAHOBICHHOM IIOPAIKE);

—  joroBop 06 o6pa3zoBauy (B CIydae IMepeBosia Ha 00y4eHHe 32 CICT CPEICTB bU3HUECKHX
HITH FOPHIMIECKUX JIAI);

—  WHIMBUAYANBHBI yYeOHBIM IUTAH Ui JNHMKBHAAIMA aKaJeMHYECKOH 3all0JDKCHHOCTH
(IpH HATAYAY PasHUIIEL B 00pa30BaTEIbHEIX IPOrpaMMax 1 (unu) y4eOHBIX IIIaHAX);

—  BEINKCKA U3 IIPUKa3a O 3a4UCIICHIH,

— 6 dororpaduit pasmepom 3 x 4.

[TOIMHHMKA HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 00pasoBaHHH IIOCHC M3BATHA U3 JITIHBIX

JIeJT IEePENAOTCS B APXUB KOJIIEKa TI0 OIIUCH I XPaHEHHU.

2.7.1Ipu BOCCTaHOBICHHH OBIBINEro OOy9Yarommerocs B KOJUICIDKE €ro JIMIHOE JCIO0 (mpu
HAJIMYUK) M3BIEKACTCS W3 apXxuBa KOIUIEIKA CEKpeTapeM Y4eOHOH JacTH. B muuHOE neno
BOCCTaHOBJIEHHOTO 00YJaroIIerocs BKJIabIBaACTC:

—  3a4BJICHHE O BOCCTAHOBIICHHH,

— BBINKCKA U3 IPUKA3a O 3aYUCICHUH B IOPSIKE BOCCTAHOBICHUS,

—  WHAMBHAYANLHBIM y4eOHBUA IUTAH Ul JHKBHIAIMM aKaIeMHIECKOH 3a/I0JDKEHHOCTH
(TIp¥ HaJTMYHH TaKOBOM);

— noroBop 06 o6pasoBanmm (B Cydac BOCCTAHOBIEHHS Ha OOyYeHHs 3a CUET CPEHCTB
QE3HYECKUX WM FOPUIMYECKHX JIHIT).

IIpp OTCYTCTBHE B apXHBE JIMYHOLO [I€JIa BOCCTaHOBIICHHOTO o0ydJaromerocss OHO

dopMHpyeTcs ¢ yaeToM TpeGoBaHUit myHKTa 2.4. HacTosmero 11onoxerus.

2.8. JInumsle Aena o0yqaromuxcst GOPMUPYIOTCS B IAIKaX-CKOPOCIIHBATEIIX. [lepBBIM JTHCTOM
JIYHOTO JIeTa SBISETCS OIKCH BIOJKEHHEBIX B HETO JOKYMEHTOB.

2.9. JIoOKyMEHTHl W3 JIMYHBIX €N MOCTYIAIOINMX, HE 3aYMCICHHBIX B YHCIIO o0yJaromuxcs,
BEITAIOTCS OTBETCTBEHHBIM CEKPETapeM IPHEMHOM KOMHCCHH IO TpeOOBaHMIO JHIl Ha
OCHOBAHHH IPEIBSBICHHBIX PACIHCOK O IIpHeMe TOKyMEeHTOB. HeBocTpeOoBaHHbIe INIHBIC
Ieia MOCTYHAOIUX XPAHITCS B IPUEMHON KOMHCCHH IO KOHIIA TEKYIIETO y4eOHOTO roja,
nanee pachOpPMHEPOBBIBAIOTCS, KOIIMU TOKYMEHTOB YHHYTOKAIOTCS.

[Ipu HAJIMYAK OPUTMHAIOB TOKYMEHTOB OHA HOPMHEPYIOTCSA B €IMHOE JIENIO H IEPeAArOTCA B
apXMB KOJUIE/Xa IO BOCTPEOOBAHHSL.

3. Begenue JUYHBIX JeJ 00y4al0NIUXCS B IIEPHOJ 00yJeHHsI

3.1. OTBETCTBEHHOCTh 324 BEACHME IMYHBIX JelT O0ydaroluxCs KOJUIe[Ka BO3JAracTCs Ha
cekpeTaps yaeOHOH JacTy.
3.2. B Teuenme oOydeHHs B JIMYHBIE Jella OOy9arOmUXCs MOTYT BHOCHTBCS CIICAYIOIIHC

JOKYMEHTEI WK CBEJCHHUS:

—  KOIHs IoJIMca 0053aTeTFHOT0 MEIUIIMHCKOTO CTPaXOBaHHA;

— Kommsl NOKyMEHTa O KBamupukamuu (ecid oOy9arOIuiics CaMOCTOATENBHO OCBOMII
porpaMmy TpodecCHOHAIBHOro 06ydeHus) mim 06 00pa3soBaHUA U O KBaTA(UKAIUH
(ecii o6ydaOIHUICs CaMOCTOSTEIBHO OCBOMI HHYIO IIPOGhECCHOHATBHYIO IPOTrpamMMy);

— 3agBeHWe O IepeBoje (IPEeNOCTaBIIeT O0YJAIOIIMKCS, JXKENAIOMKA IEPEBECTHCE B
IPYTYIO 06pPa3OBATENbHYIO OPTaHH3ANMIO, WM OOyYarOIMACA KOJUIeIKa, KeJTaroI Ui
IEPEBECTHCH Ha JIPYTYIO CIENHAIEHOCTD);

— sagBUeHHME 00 OTYMCICHME B IOpSAAKE MNepeBoia (IPeroCTaBiaeT oOydaromuics,
KOTOPBI OTUHCIIIETCS W3 KOJUIEKA B IOPAIKE IIEPEBOia B APYLYIO 00pa3oBaTeNbHyIO
OpraHu3aIlHIo);

— cmpaBKa O IepeBoje (cornmacue, KOTOpOE BhIIAETCsA 00pa30BaTeNbHOM OpraHU3alUEH,
IIPEHAMAIOIIEH 06YUAIOMErocs, OTIUCICHHOTO B TOPSIKE [IEPEBO/IA);



ATTECTAIIMOHHAS BEIOMOCTb, NOATBEPIKIAOINas Iepe3adeT U (WIH) [EepeaTTeCTaIlUIo
JMCIVMIIIMH B CIydYae 3auncCieHHs o0ydaromuxcsa B MOPSJIKE MEepEeBoja, HHBIX CIydasx,
OIpeJieNsieMbIX JIOKAIBHBIMH aKTaMU KOJUICSKa;

3agBJIEHIE O BBIXOZE M3 aKaJeMHYECKOTO OTITyCKa H BBIIKMCKA M3 IIPHKa3a O JOIyCKE K
00pa3oBaTeIbHOMY IIPOLECCY;

BEIITICKA U3 IPHKA3a O 3aUKCIICHIH, IEPEBOJIE, OTYMCIICHHH, BOCCTAHOBJICHHUH,

BBIIMCKA M3 MPHKA30B C OOBSABICHHEM MEpP MOOIIPEHHUS, HArPAXKACHHSA, IPEMHPOBAHNS,
HPENOCTABICHUN MEP COITUAIILHON MOIEPIKKH;

BBINTHCKA U3 IPHKA30B O IPUMEHEHHI MEP JUCIUIUIHHAPHOTO B3BICKAHHS;

KOIIMM CIPaBOK 06 OOy4eHWH WM IepHojie 0OydeHWs, BBIIABACMBIX IPH JIOCPOYHOM
IIPEKpAIeHAN 06PA30BATENBHBIX OTHOMEHHH WIM B MHBIX cIydasx (@0 TpeOoBaHMIO
o0ydarommerocs);

cTy/eHYecKuit Ouiet (B CiIydae OTIHCICHHUSA 00y9atoerocs);

3aueTHAs KHUKKA 00yJaromerocs (0 BBI@YH AUILIOMA O CPEIHEM IPO(ECCHOHAIBHOM
06pa3OBAaHMH BBITYCKHUKY WM B CIy4ac HOCPOYHOM OTHHCICHHH OOYJAIOIIEToCs H3
KOJIISITKA);

KOIMSI [UIUIOMa O CpelHeM MNpodecCHOHAIBHOM O00pa3oBaHMM, BBIIABAEMOIO IIO
OKOHYaHHU KOJUIEIKA,

SK3EMIUISAP PACTIMCKH O PUHSTAN OPATHHATIOB JOKyMEeHTa 00 00pa3oBaHuu;

HOMepa IPHKa30B O MepeBoje o0ydaromerocs ¢ Kypca Ha Kype, 3aHECEHHBIE B JIAYHYO
KapTOuKy; ‘

KOIIHS aKaJIeMIYecKol crrpaBky (IIPH BBIIAYH €€ 110 3asBIECHHIO);

JIACT BHYTPEHHEH OIKCH,

WHBIE JOKYMEHTEL, COITYTCTBYIOLIHE 00yJalomeMycs B Mporecce 00y4eH s B KOIIEIKE.

3.3. HpI/I OTUHCIICHUHA 06yqafomerocz M3 KOJUIEIKa B IUYHOC ACJIO BHOCATCI:

3agBJIeHHE 00 OTUHUCIIEHHH;

3agBJieHre O BBLJAYe OPUTMHATA JOKyMeHTa 00 00pasoBaHHM M (WIH) JOKyMeHTa 00
00pa3oBaHUH ¥ O KBATA(QHKAIWH;

HOMEp IIpHKa3a 00 OTYUCICHHUH, 3aHECEHHEBIN B JINYHYIO KapTOIKY;

3a9eTHAS KHUXKKA;

KOIHSL CIIpaBKy 00 00ydeHuH (IpH TOCPOIHOM OTIHCIIEHHUN);

KOIHS AWINIOMa M IPWIOKEHWe K HeMy (IpH OTYMCIEHHH B CBS3H C OKOHYAaHHEM
o0ydeHu:);

0OXOTHOMH JIHCT;

crynendeckuii 6uner (ouHast Gopma oOydeHus);

omuch (pacIucKa O MOIydeHHH) BEIIaHHbIX JOKYMEHTOB.

3.4. JJOKyMEHTEl B JIMYHOM JIeJe PACIONaraloTcs B XPOHOTIOTMYECKOM IIOPAINKE IO MEpe HX
MOCTYILICHUS.
3.5. JlocTyn K paGoTe C JTHYHBIMA JielIaMH 00y9aroIuXcsl UMCIOT:

ceKkpeTapb IPUEMHON KOMUCCHH;

JIAPEKTOP KOJUIEIKA;

3aMeCTHTENb JUPEKTOpa 10 yueOHO! paboTe;
cekpeTapb ydeOHOH! 4acTH;

KJIACCHBIA PYKOBOUTEID IPYIIIIEL

JTocTyn 00y4aroIuXCcsl ¥ HHBIX JOJDKHOCTHBIX JIMI[ 6€3 paspelieHHs JUPEKTOpa KOJIIeka K
JIMYHBIM JIeJIaM 3alpelleH.

4. XpaHeHnHe JHIHBIX e 00y4al0muxcsi B epHo/ 00yYeHHsl.

4.1. B meprox 06y4eHHS THIHEIE ieNa 00yJarOIIIXCs XPAHATCS y CeKpeTapst y4eOHO! JacTH.



4.2, Jlwursle Aena oOyJaroIixcs, OTIMCICHHBIX W3 KOJUIEKa XPAHATCA y CEKpeTaps y4aeOHOU
gacTd He 60Jee TPeX MECSAIIEB IOCNIE OTIHCIICHHS, IOCTe YEro CAAI0TCs B apXHUB KOJLIC/UKA.

43.B ciyuae yTpaTsl WIM TOPYM JIAIHOTO jefia O0yHaroImerocs Mo KakuM-TH00 HMpHIHHaM
cexperapeM y4eGHOH YaCTH KOJUIEI)Ka B IPUCYTCTBAM KOMHUCCHH, CO3JaBacMOR M3 WHCIa
JIWT, MMEIOMEX JOCTYH K pafoTe ¢ JMYHBIME [eaMH COTJIACHO II. 3.5. HACTOAIIETO
TToTOKeH S, COCTABIIETCS aKT 06 yTpaTe WM IOpdYe JIMJHOro jena. Jlanee dopMupyercs
HOBOE JIMYHOE IeT0 OOYYAOmerocs COMNACHO TpeOOBaHMSAM MyHKTA 2.4. HACTOAIIETO
[Tonoxxenus.

4.4.TIpu oTumcieHuE OOYYarlOmerocs U3 KOJUIE/UKA U3 JIMYHOTO JIEa BBIIACTCS OPHIHHAL
moKyMeHTa 00 00pa30BaHHH, IIPEICTABICHHOIO HA MOMEHT 3a9HCIICHAL (B cimyuae, ecid B
ZieTTe XPaHUTCS MOJIMHANK). B IMUHOE IeI0 BKIIAIBIBACTCS 3asBICHAE O BhIIAYe TOKYyMCHTA
06 06pa3oBaHUH, KOIHs HOKyMeHTa 06 o6pasoBaHuu U OQOPMIICHHBIA obxomHo# mmHcT. B
Cllygae BBLIQYA W3 JIMYHOrO Jefa, O0ydaromerocs OPHIMHANOB HMHBIX TOKYMCHTOB OHM
BBIIAIOTCS TIO OIMCH, BKIanbBaeMoit B feno. IIpy 9ToM B JHMIHOM JENE OCTAXOTCS KOIHH
BEIIABAEMBIX JJOKYMEHTOB, 3aBEPEHHBIX KOJUIEIMKEM CaMOCTOATEIBHO.

4.5. 3aueTHBIe KHUKKA K CTyJEHUYECKHe OMIEeTH 00yJaroImuXcsl, OTIMCICHHBIX U3 KOIIIC/Ka B
CBSI3M C €r0 OKOHYAHUEM JTHO0 [0 IPYTHUM IIPUYMHAM, XPAHATCS B JINIHOM JCTIE.

5. IHopanok mepeJa4H JHYHBIX e 00yJA0IMHXCA B APXUB KOJUIEKA.

5.1. JIuumble Iena BBEIOLYCKHHKOB, a TakKe OOYJaromMXCs, OTYHCICHHBIX H3 KOJUICDKa IO
pa3IIHYHEIM OCHOBAHHSM, IIEPSAAIOTCS HA XPaHEHHe B apxXuB Komle/ka. 1lepesada nuHbIX
JeT B apXUB OCYIIECTBILETCS CeKpeTapeM y4eOHOM JacTH IO aKTy He IO37IHES OKOHYaHMA
TeKYIIEro KaJeHIapHOrO Toia, B KOTOPOM COCTOSJICS BBIIYCK OOydaroIuXcd, mmbo Tpex
MeCAIleB IOCHe W3JaHWs TpHKasa O JOCPOYHOM IIpeKpalleHuH 00pa3soBaTeNbHBIX
OTHOINGHMH (HOIyCKaeTcs HPH HEOOXOMMMOCTH YCTAaHABIHABATH HHBIC CPOKH IEPSHadH
JWYHEIX JeJl B apXUB).

5.2. OpuruHagbl JOKYMEHTOB (aTTECTAaT M Jp.) BBLNAIOTCA HA PYKHM OTHHCICHHBIM JIHIAM IO
PacIucCKy.

5.3. Tlepen chaded MUYHBIX e OOYHAlONIEXCA B apXHB CEKpeTaph yueOHOM dacTH KOIIEZDKa
IpoBepAeT HaIMYMEe BCEX HEOOXONMMBIX JIOKyMEeHTOB. B cocTas JM4HOrO Zena
00y4aroImerocs B 00A3aTeIbHOM MOPS/IKS TOJKHEL BXOJHTh:

—  OIIHCH BJIOXKEHHBIX JTOKYMCHTOB;

— JMYHAS KapTodKa 00ydaromerocs;

— 3agBIICHHE O IIPHEME B KOILIEIDK;

— KON JIOKYMEHTA, YIOCTOBEPSIOLIETO INYHOCTD, IPAXKIaHCTBO;

—  KOIHS JUIUIOMA O CpexHeM mpohecCHOHANBHOM 00pa30BaHUK U €TO IPHUII0KEHHE;
—  3aueTHas KHIDKKa 00yJaroIerocs;

—  CTyICHYECKHi OUIIET;

— HOMepa IPUKa30B O 3a4HCICHUH U OTUHCIICHHH, YKa3aHHbIC B JIMIHOH KapTOUIKe.

5.4. JTnarsle nena o0ydarolixCs, OTIHCICHHBIX B CBA3U C OKOHYAHUEM KOJUIE/DKA, XPaHATCS B
apxuse 75 jeT. JIngnsle ena 00y4armuxcsl, OTIMCICHHBIX 10 HHBIM OCHOBAHHSM:
— ¢ 1 kypca — xpaHATCA S JIET;

— ¢o 2-3 Kypca — xpasarcs 15 ner.

6. 3akmrouuTeILHOE MOJ0KEeHHE.

6.1. VIaMeHeH:s ¥ JOMOMHEHAS B HacTosImee [lonoxeHue BHOCITCS HA OCHOBAaHMH M3MCHEHUH U
JIOTIOJTHEHHMIA, BHOCHMEIX B JJOKYMEHTEI, SIBIISIOIIIECS OCHOBOM JIs €T0 Pa3pabOTKy.

6.2. TTonoxenue aeHCTBYET JO IIPUHATHS HOBOTO.

6.3. TpeGoBanyiss ~ IONOXKCHUS  SBIAIOTCS — OOs3aTENbHBIME U BCEX  YIaCTHHKOB
00pazoBaTeIbHBIX OTHOIIEHUH.



6.4. PabOTHUKHA KOIUIEIKA JOJDKHBI OBITH O3HAKOMIIEHBI ¢ TeKCTOM IloNoXKeHHs, B TOM YHCIIC
HOCPEICTBOM pa3MEINEeHHs JIOKATPHOr0 HOPMATHBHOIO aKTa Ha OQHIMAIbHOM caiTe
KOJIJIe/IXKA.



[Ipunoxenue.

CpOKI/I MNPOU3BOACTBA H II€pEAavYd NOKYMECHTAIIMHA B JJUYHOEC 1€JI0 CTyACHTa

Ne Buawl padot ¢ JoKyMeHTaAMH Orsercrsentbrii Cpoxu npou3BoAcTBa
} P <y HCIIOJHUTEb P P
Odopmiienre TMIHOTO Aena ' B nepron paboTsl mprueMHOK
1. dop - [Tpuemuas xomMuccus PHOL P P
abutypueHTa KOMHUCCHH
C MoMeHTa u3JaHus TpHUKa3a
Ilepenava TMYHBIX JEI 0 3aYHCJICHUU HE TI03]HEE 5
2. P A IIpuemuas koMuccus . o
3aYMCIICHHBIX aOUTYPHUEHTOB JTHEH 710 THS Havaia
y4aebHOro rosa
., B Teuenne 10 mueii mocne
IIpoBepka MOITHOTHI Cexperapp yueOHOU
3. 3aBepIIeHus paboTEI
COIEpIKaHUS JIMIHBIX JIEIT qacTh .
MIPUEMHON KOMUCCUH
Cexperapp yue6HOH
4 OdopmieHne cTyIeHIeCKIX YaCTH, KJIACCHBIE 1 cenTsA0ps TEKyIEro
| OuieToB PYKOBOJMTETN yaebHOro rosa
yueOHBIX TPy
Cexperapp yueOHOU
Odopmienne 3a4eTHRIX KHUKEK peTapk yi
N YacTH, KJIIACCHBIE Ho 15 certsabps Texymero
5. | obyuaromuxcs o 09HOH popme
PYKOBOJUTEIH yaeOHoro roja
o0yueHus
yIeOHBIX TPy
OdopmiieHne cpaBKu 06 3aM. aupeKTopa mo o
Gop P P p B teuenwne 3-x pabounx nuei
6. | ofydyeHuu B ciydae JocpodHoro | YP, cexperaps
ks nociie 0opMIIEHHS IIPHAKa3a
OTUHCJICHHUS CTyJIEHTa yaeOHOH gacTu
[ToaroToBka TUYHOrO Aena K
claye B apXuB: MIPOBEPKaA .
. P POBEp Cexpetaps yueOHOH 3a 1 mecar 1o KoHIA
7. | KOMILIEKTHOCTH JJOKYMEHTOB,
qacTHh yue6HOTO roma
IIOJIHOTHI ¥ PABUIIFHOCTH MX
3aII0THEHUS
Cekperaps yuebHOU
8. | Ilepenaya MUYHBIX JIENI B apXUB PeTaph yH Hromns

qaCTu




